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«l'ocynapcTBeHHbIH HHCTHTYT pycckoro sizbika uMm. A.C. [lymkuna

1. O0mue noJ1oKeHus

1.1. Hacrosimmee mosiojkeHue peryivpyer AesTeNbHOCTh Kadeapsl ¢erepalbHOro
rocyJJapCcTBEHHOI0 OIOKETHOro 00pa3oBaTEIbHOIO YUpeXkKIAeHHs BbICIIEro 00pa3oBaHUs
«["ocynapcTBenHsblit UHCTUTYT pycckoro s3bika uM. A.C. [lymkuna» (nanee — xadenpa)
U yCTaHaBIMBAET €e¢ CTPYKTYpY, 3alauyd U (QYHKUMH, a TaKxkKe Mpasa, 00A3aHHOCTH
¥ OTBETCTBEHHOCTH 3aBe/IyIoIero kadeapoii.

1.2. B cBoeii pesrenbHOCTH Kadenpa pykoBoacTByercs DelepalbHbIM 3aKOHOM
or 29 nexabps 2012 r. Ne 273-®3 «O6 obpazoanuu B Poccuiickoit denepauumn»;
HOpPMaTHBHBIMH MPAaBOBBIMM akTamMu MuHHcTepcTBa 00pa3oBaHMs U Hayku Poccuiickoi
Denepaliii ¥ MHBIMM HOPMATHBHBIMHM IPABOBBIMU aKTamMH; YCTaBOM (eiepalbHOro
rocyJIapCTBEHHOTO O0JKETHOrO 00pa30BaTENIbHOrO YUPEKAEHUs BBICIIEr0 00pa30BaHMs
«["ocynapcTBeHHBIH MHCTUTYT pycckoro sizbika uM. A.C. ITymkuna» (nanee — MHCTHTYT),
HacrosiuM [lonoxeHrneM 1 UHBIMH JIOKQJIbHBIMU HOPMATHBHBIMHY akTamu MHcTHTYTA.

1.3. Kadenpa cozmaercs, peopraHu3zyeTcsi, JUKBUIAUPYETCS U IEPEHMEHOBLIBACTCS
Ha OCHOBaHWHM peIIeHUs] Y4eHOro copeTa MHCTUTYTA 1O NpeJICTaBIEeHHIO YYEHOr0 COBETa
¢axyabTera U mpukasza pekropa MuctutyTa.

1.4. OBmiee pPyKOBOJACTBO JIESATENIHHOCTHIO Kadeapbl OCYHIECTBISET JeKaH
¢akynsreTa. HermocpeicTBeHHOE PYKOBOCTBO JESTENIBHOCTEIO Kaeaphbl OCYIECTBIIAETCS
ee 3aBeAylollMM, H30MpaeMBIM Ha  JO/DKHOCTH B YCTAHOBJIIEHHOM  TIOpsIKe
Ha OTpe/IelIeHHbIH CPOK.

1.5. OduuuansHoe HauMeHOBaHHE Kadeapbl yCTaHABIMBAETCS YYEHBIM COBETOM
UHcTuTyTa W JIOJDKHO COOTBETCTBOBaTh €€ OCHOBHOM HAay4HOH CrelHald3aluu
MM 00JacTH 3HAHMHU, MO KOTOpOW Kadenpa BeleT ydeOHO-METOAMYECKYIO M Hay4dHO-
HCCle0BaTeIbCKyI0 padoTy.

2. Tunwl kageap
2.1. Tlo cremeHu yuacTHs B THpoliecce MOATOTOBKH BBITYCKHUKOB Kadeapa

SIBJISIETCS BBIMTYCKAOIIIEH.
2.1.1. Brimyckarorias kadenpa:



— OTBeyaeT 3a KA4yecTBO MOJATOTOBKA  OOydYaloIIuXcs MO  KOHKPETHOH
06pa3oBaTeIbHOM MporpaMMe, NMeeT MaKCHMalbHYyIO TPY/I0EMKOCTh B 6a30BOi U
BADHATHBHOIM 4YacTH yueGHOro IUIdHA COOTBETCTBYKOUIEH 0OpasoBaTen>HOMU

MPOrPaMMBI;
— OCYMLIECTBJISET B YCTAQHOBJIEHHOM IOPSJIKE HAay4YHOE PYKOBOJCTBO BBINYCKHBIMU
KBaTM(PUKAMOHHBIMH paboramu o0y4Jaronmxcs COOTBETCTBYIOLLEH

06pa3zoBaTeNbHOM POrpaMMBbl, HANPABIEHUs [IOATOTOBKH, y4acTBYET B IIOArOTOBKE
o6yuatommxest k [MA (rocyzapcTBeHHOW WTOTOBOW aTTecTauMd) M B paboTe
["ocynapcTBeHHOM 3K3aMeHaI[MOHHOM KOMHMCCHH,
B pa3paboTKe TporpaMM H PEKOMEHJalui II0 CTPYKType M OpraHu3alnu
rocyapCTBEHHOM UTOrOBOJ aTTecTaluy 00y4aroIIUXCs;

— WHULMHPYeT BBeJeHHe B VHCTHTyTe€ HOBBIX OCHOBHBIX H JONOIHHTENBHBIX
0Gpa3oBaTeNbHbIX MPOrPaMM BBICIIETO U JIONIOIHUTENLHOTO 00pa30BaHHsA PasHOrO
YpOBHSI B paMKax CBOMX 00JiacTell 3HaHUH WM HAy4IHbIX HATIPaBIICHHUH.

3. OcHoBHbIe 321244 U PYHKUHH Kadeapobl

3.1. OcHOBHBIMH 3aauyaMH Ka(eaphl SBISIOTCS:

3.1.1. OcymectBiieHre y4eOHOHW, METOAMYECKOH U HAay4HO-UCCIIE0BATENLCKON
paGoTh 0 BCEM AMCUMIUIMHAM M JPYTHM BHJaM y4eOHOI Harpysku yueOHOro miaHa,
3aKperuIeHHbIM 32 Kad)eTpoil B COOTBETCTBHH C PACYETOM YaCOB Ha y4eOHBIH IO,

3.1.2. OcymectBienue yueGHON paboThl  MPO(eccopeKo-TNPenoaaBaTe/IbCkiuM
cocTaBoM Kadenpbl B BHIE YTEHHs JIEKLWMH, NPOBENEHUs NMPAKTHYECKUX, CEMHHAPCKUX
¥ 1a0OpaTOPHBIX 3aHSTHH, INPaKTHK, PYKOBOICTBA KypPCOBBIMH M  BBIIYCKHBIMH
KBanMpHKALMOHHBIMYI paboTaMy 00yYaroLUXCs;

3.1.3. OcymiecTBiieHHE IOCTOSHHOTO KOHTPOJISI Ka4eCTBA OCBOCHHS 00y4aroUMHUCH
BceX y4eOHBIX JUCIMIUIMH, [PaKTHK M  HAYYHO-UCCIIE0BAaTEbCKOU paboTbI
00yuaroNnuxcsi, 3aKpernIeHHbIX 3a Kadeapoii;

3.1.4. Opranusanusi, IIaHUPOBaHHE U KOHTPOJIb CaMOCTOSATENIHOH  paboThI
00yJaroImmxcs.

3.2. Kadenpa ocyiecTBiser cieyromue QyHKIHN:

3.2.1. U3yuaer, o0oOmiaer ¥ pacrnpoCcTpaHsAeT HAy4YHO-TIEJarOTHYECKUi  OIBIT
Mpernojaparenei, OKa3biBaeT IOMOIIb HAYHHAIOIMM IIPETIOAABATENSIM B OBJIAJICHAH
[1e/JarOrHYeCKUM MacTEPCTBOM, CIIOCOOCTBYET NMPO(PECCHOHANBHOMY H KapbepHOMY POCTY
pabOTHUKOB Kaeapsl;

3.2.2. Opranuszyer paspaGoTky M (WIM) BHEJpEHHE B yueOHBIH IIpolLiecce
MHPOPMALMOHHBIX M MYJbTUMEJMHHBIX CPENCTB U TEXHOJIOTHHA, JJIEKTPOHHBIX
06pa3zoBaTe/IbHBIX PECYPCOB U JPYTHX HHHOBALMOHHBIX 00y4aroIIiX TeXHOJIOT Ui,

3.2.3. OcyuecTBisieT Hay4YHO-HCCIIEI0BATENIbCKYIO 5| WHHOBAILMOHHYIO
NesSTeIbHOCTs B BHIE MpOBeNeHUs (yHIaMEHTATbHBIX, TPHKIaJHBIX UCClieIoBaHUH
¥ pa3paboTOK 110 aKTyaJlbHBIM IpobieMaM HayKu U o0pa3oBaHus, B TOM YHCIIE B paMKax
CIOKHUBLIMXCS B MHCTHTYTe Hay4HBIX HANPaBIeHUH (ILKOM), HayYHO-HCCIICNOBATEIbCKHX
¥ MHHOBAIMOHHBIX IPOIPaMM U IIPOEKTOB;

3.2.4. CiocobCTBYET y4YacTHIO TIpernojaBaresied B MeXXAyHapOIHbIX U POCCUHCKHX
CHMITO3UyMaX, KOH(EePEeHIUAX, CEeMHHapax U JPYrHX HayIHbIX MEPONPHATHAX;



3.2.5. KoHTponupyeT ¥ HeceT OTBETCTBEHHOCTH 3a Kau€CTBO W CPOKH IOJATOTOBKH
Hay4HBIX cTareif, COOPHMUKOB CTaTel MO HayYHBIM HAIPABICHHAM kadenpsl, MOHOTpadui,
y4eGHIKOB U y4eOHO-METOIMUECKHX M0COOHii;

3.2.6. [IpyHKMMaeT ydyacTHe B OpraHM3alii Hay4HBIX MEPOIPUSTHH: KOH(EPEHIIHH,
CEMHHApPOB, KPYIJIBIX CTOJIOB U JIP.;

3.2.7. PyKOBOAMT HAY4HO-MCCIIEOBATENBCKOH paboToii 00yyalomuXcs WNucTutyTa
110 3aKperIeHHBIM 3a KadeIpoil AUCIHIUTHHAM,

3.2.8. OcylecTBisieT TMOATOTOBKY —Hay4HO-NEJaroriyeCKUX — KaapoB BBICLLEH
KBaTM(pUKALKH;

3.2.9. CoctaBinsieT NpOrpaMMbl BCTYNHMTENBHBIX M KaHIWIATCKUX OK3aMEHOB
JUIsl aCTIMPAHTOB, OPraHU3yeT MOJArOTOBKY K HUM M MX NMPOBEACHUE;

3.2.10. PaccMaTpuBaeT AUCCEpTallMM, NMpeJICTABIsIeMbIe K 3alUTE 3aKPeIICHHBIMH
32 Hell COMCKATENSIMH HAy4YHOM CTeNeHH, pEelEeH3HpYeT MPEICTaBICHHBIC HayIHBIC
M UCCEPTAIHOHHbIE PabOTHI;

3.2.11. JlaeT oKCHepTHbIC 3aKIIOYEHHUsT O HAYIHO-HMCCIIENOBATEIbCKHUX, yaeOHbIX
M y4eOHO-MeTOJMYecKuX paboTax u Ap.;

3.2.12. Opranu3yeT CHCTeMaTH4eCKOe TOBBIIIEHHE KBaTUpHKALMT npodeccopcko-
MPeNoJaBaTeNbckOro  CocTaBa B COOTBETCTBMM € YTBCPXKJACHHBIMHM  ILIAHAMH
U obecriednBacT MPH HeOOXOAMMOCTH MOBBIICHHE KBATH(QHKAIHMH HHBIX pabOTHUKOB;

3.2.13. OcymecTBisieT MEXIyHapOJHOE COTPYIHHYECTBO B paMKax  CBOHX
00pa3oBaTeNbHBIX, HAYYHBIX W Hay4YHO-METOIMYECKUX HarpaBieHuid ¢ WHOCTPAHHBIMU
06pa30BaTeNbHBIMK OPraHU3aLUAMH, HAyYHBIMH OPTaHU3AUMSMH, OTACIBHBIMH yHCHBIMH
| TIearoraMy B BHJ/IE COBMECTHBIX MEpPOIPHUSATHI, MTOATOTOBKH W3JIaHMMH, YTEHHUs JIEKIUH
32 pyOeXoM, CTaXKHPOBOK, CONCHCTBYET aKameMr4eckoil MOOMIBHOCTH 00y4Yaromuxces,
X YYaCTHIO B MEX/[yHAPOIHBIX HAY4YHBIX U NIPOGMECCHOHATBHBIX OpraHi3aluiaX 1 JIp-;

3.2.14. BefeT BoCHHUTaTeNbHYIO paboTy ¢ 0Oy4alOIMMHCS, HalpaBlIeHHYIO
Ha COXpaHeHHe HCTOPHYECKOH MPEeeMCTBEHHOCTU MOKOJICHHH, pasBUTHE HALMOHAIBHBIX
KynbTyp, (OPMHpPOBAHME HPABCTBCHHBIX Kai€CTB JHYHOCTH, pPasBHTHC KYJBTYPbl
MEKIYHAPOJHBIX OTHOIICHHH, BOCHUTAHHE COBPEMEHHOIO HAy4HOTO MHMPOBO33PCHHMA,
(GopMUpOBaHHE OCHOB KyJIbTYPBI 3/10pPOBbS, MOTUBALIMHU K Oymyuiei npodeccuu,

3.2.15. Peanusyer ~ KOMIUIEKCHOE  COIPOBOXJAEHHE  IIporecca o0yueHus
M BOCIHMTATEeNbHONW paboThl B paMKaX akajeMHYecKOro KOHCYIbTHPOBAHWA [Py
o0yuaromumxcs;

3.2.16. Yuacteyer B TpodopueHralMoHHOH pabore MHCTMTYTa,  BKIOWad
pasnuuHble GOPMbI COTPYIHUYECTBA € 00pa30BaTEIBHBIMU OpraHU3aAlHAMH, IIpOBEJICHHE
OJIUMITHA/, 4 TAKXKe B IPYTHX GopMax;

3.2.17. YuacTByeT B paboTe ¢ BBITYCKHMKAaMH, B TOM HHCIIE OKa3blBai UM Hay4HO-
METOIMYECKYIO TIOJUIEPXKKY, OpraHu3ys Kpyrjble CTONbI, OTKPBITbIC MACTEp-KIACChl
W KOHCYIBTALMM MO 3aKpelsieHHbIM 3a Ka(enpod JUCLHILIMHAM, crocoOCTBY st
[TOBBILLIEHUIO UX MOTHBALMU K TIPO(ECCHOHAIBHOMY POCTY U HAy1HOMY Pa3sBUTHIO;

3.2.18. YyacTByeT B IOJrOTOBKE IAaKeTOB JIOKYMEHTOB A JIMIEH3UPOBAHUS
o6pa3oBaTeNbHBIX [POrpaMM, B paspaboTke H (4nK) OSKCIEpTU3€ B COOTBETCTBUH
¢ (heZepaNbHBIMHA TOCY 1apCTBEHHBIMI 00P330BaTE/IbHBIMU CTAHAAPTAMH y4eOHBIX IJIaHOB
M IpOrpaMM [MCUMIUIMH, JNHMUEH3UPYEMBbIX HIIM yXKe pealn3yCeMbIX 00pazoBaTeNbHBIX
NPOrpaMM, [0 OTHOILEHHIO K KOTOPBIM OHA SBIISCTCH BBIITYCKaIOLLEH.



4. Ynpasienne kadeapoii. CTpykTypa u opranusauus padborsl Kageaps

4.1. CocraB pabOTHHKOB Kadeapbl YCTAaHABIMBACTCS B COOTBETCTBUH CO IITATHBIM
pacnucanuem MHcTUTYTA.

4.2.TlpenonaBarensamMud  kadenpsl  SBISIOTCS  BBICOKOKBAIH(UIMPOBAHHBIE
CIIELMATKCTHI B CBOEIT 06/1aCTH, KaK MPAaBHIIO, UMEIOLINE yYeHble CTEIIeHN U 3BaHHI.

4.3. Kadenpy Bo3riasnseT 3aBeyIOLIMH, KaK NPaBHIIO, UMEIOLIHH YYeHYIO CTENeHb
M Y4Y€HOE 3BaHHE.

4.3.1. 3aBenyronidi  kadenpoi  u3bupaercs ydueHbIM coBeToM MHcTHTyTa
MO0 NpeJCTaBIeHHIO Y4YEHOro coBeTa (akynabTeTa B YCTAHOBICHHOM IOpsZKe
M Ha yCTaHOBJIEHHBIN CPOK.

4.3.2. Kauauiatypa TmpenojaBatens, M3bSBUBIIEIO JKEJaHHEe  y4acTBOBATb
B KOHKypce Ha 3aMelleHHe BaKaHTHOH JIOJDKHOCTH 3aBeLyIOLIEr0 Kadenpoi, IpoXOauT
npeaBapuTensHOE  OOCY)KIeHWe Ha 3ace/laHuM  Kadenpbl, KOTOpOe MpPOBOJUTCH
MO IIpesceNaTeNbCTBOM peKTopa/mpopekropa MHcTUTyTa MM JekaHa (akyibrera.
Kadeapa BBIHOCHT MOTHBHPOBAaHHOE 3aKTIOYEHHE, MPEICTAaBIsieMOe B YYCHBIH COBET
WuctuTyTa.

4.3.3. 3aBemytomuii kadeapoii MoeT ObITh OCBOOOXKIEH OT CBOMX 00fA3aHHOCTEH
TIpUKa3oM pekTopa MHCTUTYTa Ha OCHOBAaHHMHU JIMYHOIO 3asBJICHUS, 110 HCTEYCHHH CpOKa
u30paHus M JeHCTBUsS TPYJOBOTO JOroBopa JMOO JOCPOYHO 32 HApyLIeHHe YCIOBHH
TPYAOBOTO IOTOBOpa MWIIH TPYAOBOrO 3aKOHOJATENbCTBA PEIICHHEM YYEHOro COBETa
HNucturyra.

43.4.B cnyyae BO3HHKHOBEHHMs BakaHCMM pektop WHCTHTYTa HMeeT npaBo
HA3HAUUTh CBOMM IpMKAa30M 3aBefyioliero kadenpod Ha MEpUOS  TOATOTOBKH
¥ MIPOBeICHHs BEIOOPOB CPOKOM JIO OJIHOTO rofia.

4.4. KommiekroBaHue Kagenps! HaY4YHO-IIeJaroru4eCKuMH KaJpaMu
OCYyIIIeCTBIAETCS B COOTBETCTBMM C YcraBom MHcrutyTa, Ha oOCHOBe IlonoxeHus
0 TOpSAKE 3aMelleHHs JOJDKHOCTEH HayyHO-Te/JarOTMYEeCKHX pabOTHHKOB, MyTeM
NIPOXOKICHUS] KOHKYPCHOTO 0TOOpa U 3aKII0Y€EHHUs TPYAOBOTO 0TOBOPA HA CPOK J10 IMATH
ner

4.5. JIOIDKHOCTH TpodeccopcKO-NPenoAaBaTeNbCcKoro cocTaBa Kadenpbl MOryT
3aMeIaThes JUIEAMH, paboTaIONIMMHU Ha TIOCTOSIHHON OCHOBE (IUTaTHBIE COTPYAHUKH) HITH
10 COBMECTHUTEIBCTBY.

4.6. 3amecTUTENH 3aBeyIolIero kadeapoi 1o HanpaBlIeHUsIM JeATeIbHOCTH MOTYT
Ha3HAauaThcid M3 YHWCia HawOosiee KBAIM(MIMPOBAHHBIX INTATHBIX IperojaBareseH
kadenpsr. ITpn Heo6xoaMMOCTH Ha Kadeape MOTYT CO3AAaBaThCs CEKLMH. B aToM ciyyae
pacriopsbkeHueM JiekaHa (akyabTeTa W3 KaHIUAATyp, NPEMTOKEHHBIX 3aBEAyIOLIUM,
Ha3HAYalOTCs 3aBe/yIOIINe CeKIMAMHU Kadeapsl.

4.7. Kadpenpa umeer 060coONeHHOE MOMELIEHHE, HMYIIECTBO, MOXET HMETh
y4yeGHO-Hay4Hble Tab0PATOPUH ¥ CHIELMATH3UPOBAHHbIC KAOHHETEL.

4.8. Kapenpa Bemer yueOHyl0, METOAMYECKYI0 W HHYI JNOKyMEHTAlHIO,
OTPAXKAIOIILYIO COJIEpYKAHUe, OPTaHN3aIMI0 H METOJMKY MPOBEACHHS y4eOHOro, HayYHOro
M BOCIHTATEIBHOIO TIPOIECCOB, OCYIIECTBIEHHS HHHOBAIMOHHOW, MEKILyHAPOIHOH,
npoOpHEeHTAMOHHON ¥ HHOM JIeATeIbHOCTH KOJIIEKTHBA B LIEJIOM H KX/0T0 paboTHHKA



B 4acTHOCTH. IlepedeHb 00s3aTeNBHON OKYMEHTaUMH Kaelpbl periaMeHTHPYeTCs
HoMeHKJaTypoi nen Mactutyra.

4.9. PaGora kadenpsl OCYIIECTBISETCS B COOTBETCTBHM C MEPCINEKTHUBHBIMH
¥ TEKYIIMMH IJIaHAMH, OXBaThIBAIOLIMMH BCE ACTIEKThI €€ AesTeIbHOCTH.

4.10. 3acimymuBanue u 06CyXKIeHHEe OTYETOB Kadeaphl O XO/Ie BBINOIHEHHUS IIaHOB,
o JPYIMM BOMpPOCaM ee AESATENbHOCTH IPOM3BOMMTCS CHCTEMATHYECKH Ha 3aCelaHMAX
yyeHoro cosera (akyipTeTa, a TaKkKe NPH HEOOXOAMMOCTH Ha 3aceaHUAX y4YEHOro
coBeta IHCTHTYTa M PYTHX COBETOB M KOMHCCHiT B COOTBETCTBHH C TIAHAMHU MX PabOTHI.

5. 3acenaume xadeapbl

5.1. ObcyxneHre W pelleHHe OCHOBHBIX BOIPOCOB, CBA3aHHBIX C BBINOJHEHHEM
sajad v QyHKOMHA Kadeapsl, mposoastes B dopme ee 3acemanmid. Temaruka u rpadux
3acefaHuii (opMMpYeTCs [0 Hadala Kakaoro y4eGHOro rojga W BKIIOYAIOTCS B IJIaH
paboTs! Kadenpsl.

5.2. 3acenanue kadeapsl Ha3HAYAETCA U NPOBOJUTCS €€ 3aBEAYIOIIUM WIIM JIULIOM,
ero 3aMellaoIyM, KaK MPaBuiIo, He PeKe OJHOro pasa B MecsLL.

5.3. Ha 3acenanusix Kadeapsl:

5.3.1. o6cysxmaroTcst IIaHbl paboTel Kadeaps;

5.3.2. paccMaTpuBarOTCSl MTOTH peOOTHI Kadelphl B LEIOM U 10 BCEM BHIAaM
JeSTeIbHOCTH OTAEJIBHO;

5.3.3. pacCMaTpPUBAIOTCSI OTYETHl O paboTe OTHAENBHBIX PaGOTHHKOB Kadeapsl IO
BCEM BHJaM UX JIeSITEIbHOCTH,

5.3.4. TPOBOJMTCA IIPEJBAPUTENBHOE OOCYXKICHHE KaHIMJATyp MperojaBareeH
rnepesi KOHKYPCHBIM OTOOPOM Ha 3aMelIeHHe JOJDKHOCTH, a TaKiKe COMCKaHHE y4deHOro
3BaHUS;

335, NPOBOJAUTCS paccMOTpeHHE denepabHbIX roCy/1apCTBEHHBIX
00pa3oBaTeNbHLIX ~ CTAHAApPTOB  BBICIIEro  O0pasoBaHMsA W y4eOHbIX  IIJIaHOB
06pa30BaTeNLHBIX MPOrpamMM (IeHCTBYIONMX U IPOEKTOB);

5.3.6. TIPOBOAMTCS OOMEH OIBITOM IO BOMpOcaM Y4eOHOH, METOIMYECKOU H
Hay4HOM pabOThI, 00CYKIAIOTCS OTKPHITHIE 3aHSATHS IPerioiaBaTenel kadenpsl;

5.3.7. paccmarpuBaeTcsi yuebHas W  Hay4HO-MCCJIE€NOBATE/IbCKAs pabora
oOyyJaromuxcs;

5.3.8. paccMaTpHBaeTcsi M yTBepXaaercss yd4eOHO-MeToAuvYecKas MOKyMEHTalus,
B TOM uHcle  Yy4eOHO-METOIMYECKHE  KOMIUIEKCHl  JHCLMIUIMH,  3aH4eTHBIC
1 DK3aMeHaIlMOHHbIE MaTePHAIbl;

5.3.9. aHANM3MPYIOTCS pPE3yJIBTATHl NPOMEKYTOYHOH K WTOTOBOH AaTTECTALHMH
obyyaromuxcsi,  Tekymue  (GOpMbI  KOHTPOJIA  YCIIEBA€MOCTH obyyaromuxcs
110 JUCLUIUTHHAM Kadeapsl;

5.3.10. yTBepXIar0TCsl TEMBI M 3aCLYIIUBAIOTCS OTYETHI O BHIMOIHEHHH KypCOBBIX
H BBITYCKHBIX KBATH(UKALIHOHHBIX paboT 00yYaromuxcs;

5.3.11. mpOXOAWT SKCIEpPTU3a W MpeA3alluTa BBITYCKHBIX KBaJTH(DUKALIMOHHBIX
paboT ¥ AUCCepTalHid;

5.3.12. 3acyIlIMBaIOTCsS OTYETHI O HAYYHO-MCCIIE0BaTeIbCKOH paboTte, Hay4YHBIE
JOKJAbl ¥ COOOIIIEHUS;



5.3.13. BbIpaOaTHIBAIOTCH PEKOMEHAALMM I10 TOBBIIIEHUIO KavecTBa y4eOHOrO,
HAyYHOTO M BOCIIUTATENILHOIO MIPOLIECCOB;

5.3.14. mnaHupyeTcs U obCyXaaeTcs OpraHu3alyds M NPOBEJEHUE aruTaldOHHOH
1 TpodOpPHEHTAMOHHON paboThl ¢ 00ydaromMMucs 00pa3oBaTeNbHBIX OpraHU3aluH
0011ero 1 BeICIIEro o0pa3oBaHus,

5.3.15. mmaHupyercs M OOCYXKAaeTcsi pe3yJIbTaTUBHOCTh IPOBENCHHsS pPadOTHI
10 COJIEHCTBHIO TPYI0YCTPONCTBY BBITYCKHHKOB;

5.3.16. obcysxkaaeTcs U yTBeprkIaeTcs yueOHas Harpy3ka Ha OuepelHON MepHOZ;

5.3.17. obcyxaaercs rOTOBHOCTE Kadenpsl K HOBOMY y4eOHOMY TOAY;

5.3.18. npoBoauTcs MHGOPMHUPOBAHME KOJUIEKTHBA O PpEIUCHHAX PYKOBOACTBA
HuctutyTa ¥ Kadeapsl;

5.3.19. yrBepxkaaercs rpaduk OTIIyCKOB pabOTHUKOB Kadeaphbl 1 p.

5.4. Ha 3acenanue xadeapbl MOTYT IPHIJIALIATECSA 00y4alOIHECs U MPerno/iaBaTeln
npyrux Kadenp (MO COINIACOBAHMIO € MX 3aBEAYIOLIMMH), PabOTHHKHM PA3TUIHBIX
CTPYKTYpHBIX Tofpaszienenuii MHcTuTyTa (MO COracoBaHMIO C WX PYKOBOMMTEIAMH),
a TaKXke JPYruxX y4pexJeHHH, MpeANnpHATUH M OpraHu3alui, Ybe MHEHHE He00X0UMO
1715 00CY KIeHUS] pacCMAaTPHBAEMBIX BOIIPOCOB.

5.5. 3acenanue Kadenpbl CUMTAETCS MPAaBOMOYHBIM, €CIM HAa HEM INPHCYTCTBYET
He MeHee 2/3 OT cIMCOYHOro cocTaBa kagenpsl. [Iporenypa rojgocoBanus (OTKPBITOE
WM TalHOE) TI0 BCEM BOIMPOCAM, OTHECEHHBIM K KOMITETEHIMH Ka(eapsl, OpeeseTcs
Ha 3acemanuu kadenpsl. Pemenue kadeapbl CUMTAETCA NPHHATBIM, €CIH 3a HEro
nporoJyiocoBano 6onee 50% OT 4yKcIa MPUCYTCTBYIOIIHX.

5.6. Xon 3acenaHusi kadelpbl W ero perieHus oGOpMISIOTCS B BHJE MPOTOKOIA
3acefanus. B cliydae He0OXOMMOCTH CeKpeTaphb 3acellaHus KadeIpbl TOTOBUT BBIMUCKH
U3 [IPOTOKOJIOB 3aCe/IaHH.

6. IlpaBa u 00s13aHHOCTH Kadeapbl

6.1. JInst moCTH>XeHHsl OCHOBHBIX 3a/1a4 Kadeipa HMeeT IpaBo:

6.1.1. BHOCHT HAa pACCMOTPEHHE pEKTOpara, YYeHOro cosera (aKynbTeTa
W ydeHoro copera MHCTHTYTa W APYrMX COBETOB M KOMHCCHI VIHCTHTYTa MPEAIOKCHHSA
[0 COBEPIIGHCTBOBaHWIO paboThl dakysnbreTta, WHCTHTYyTa M ApYrUx CTPYKTYPHBIX
TI0Ipa3ie/ICHUH;

6.1.2. y4acTBOBaTh B 06CYK/IEHUH BUIIPOCOB yueOHOM, HAYIHOH, BOCIUTATEIbHOU U
WHOH JesTebHOCTH, Kacalomuxcs paboThl Kadenpsl, Ha 3ace/laHusX YYEHOro COBETa
akyibTeTa, y4eHOro coBeta MIHCTHTYTa, IPYrHX COBETOB M KOMUCCHHM;

6.1.3.3anpammMBarh ¥ IOMy4aTh B YCTQHOBJICHHOM IIOpAIKE OT pekropara
M PYKOBOAMTENeH  CTPYKTYpHBIX  TojpaszeneHuii  MucruryTa Heo0X0/1IMMBbIE
JUTSL OCYIIECTBIEHHS CBOEH esTeTbHOCTH HH(OPMALHIO, IOKYMEHTBI X MaTepHalIbl;

6.1.4. npuBIEKaTh, MO COIJIACOBAHMIO C COOTBETCTBYIOUIMMH PYKOBOIMTEIIAMH,
paGOTHHKOB ~ CTPYKTYPHBIX  mozpaspenexuit  MHCTMTYTa it OCYIIECTBICHHA
MEpOTPHSTHIA, IPOBOJUMBIX Kadeapoil B COOTBETCTBHH C €€ 3a/a4aMH.

6.2. Kadenpa obs3ana:



6.2.1. cUCTeMaTHYECKH OCYIIECTBJIATh Y4eOHYI0, METOJMYECKYl0 H Hay4qHO-
HCCIEN0BaTeNbCKYI0 paboTy Ha BBICOKOM HayyHOM M METOIMYEeCKOM YpOBHE,
C UCIIOJIB30BAaHUEM COBPEMEHHBIX CPEJCTB, METO/IOB ¥ TEXHOJIOIHH,;

6.2.2. obecreunBaTh PEryJspHOE [OBBIICHHE KBaaU(HKaLUKM IPOpeccopCKo-
MPero1aBaTeIbCKOro COCTaBa;

6.2.3. obecneuuBaTh COOTBETCTBHE O0Opa30BaTE]LHOW M Hay4yHOH JIEATEIbHOCTH
roCyapCTBEHHBIM JINIIEH3HOHHBIM U aKKPEIUTALMOHHBIM TPEOOBAHUSIM.

7. llpaBa u 0GI3aHHOCTH 3aBeAyIoIIero Kadeapon

7.1. 3aBenyromuii Kageapoil UMeeT MPaBo:

7.1.1. ygacTBoBaTh B paboTe BCeX 3acellaHuii coBeTOB W Komuccuid MHCTUTYTa,
a Tak)Ke COBELIaHMUH, TIe 06CYK/AI0TCsI ¥ PEIAIOTCs BOIIPOCHI IeATeNbHOCTH Kadeapsl;

7.1.2. co3naBarh ceKIuu Kadeapbl U METOAMYECKHE KOMMCCHH, OpraHHU30BBIBATH
KapenpanbHble HaydHble H METOJMYECKHME CEMHHAphbl, KpYyrJble CTOIbl M JpYyrue
HEKOMMEPYECKHE MEPONpPUATHS Yy4eOHO-METOMYECKOr0 U Hay4HO-HCCIIe/I0BATENBCKOTO
XapakTepa;

7.1.3. y4acTBOBaTh B MOAOOpe KaHAMIATYp TNpenceaareied ['ocyrapcTBeHHBIX
3K3aMEeHAIIMOHHBIX KOMHCCHH (U151 BBITYCKAOIINX Kadeap);

7.1.4. tpebGoBaTh OT pPYKOBOAUTENEH  COOTBETCTBYIOUIMX  CTPYKTYPHBIX
nozpaszienenuii VIHCTUTYTa CO3JaHUs MaTepHATbHO-TEXHHYECKMX W MH(OPMALMOHHBIX
ycnoBuil s 9(EKTHBHOM OpraHu3aluy y4eOHOTO mporecca, MPOBEJCHUS HayYHBIX
FCCIIeI0BaHHM, TIOBBIIEHHS KBATU(HUKALUK NIPETOAaBaTelIeH;

7.1.5. Tpe6oBaTh OT Beex pabOTHHKOB Kadeapsl cobmoaenus I1paBuit BHyTPEHHETO
TPYZOBOTO  pacropsijka, TPYAOBOH JMCLMIUIMHBEI, JIOJDKHOCTHBIX — OOSI3aHHOCTEH,
PAIHOHAIFHOTO UCTIONB30BaHHMS PECYPCOB, 00€CTIeUHBAIONIMX AESTENBHOCT KapeIper.

7.2. 3asenyrommii kadenpoit ods3aH:

7.2.1. noxbupaTh KaHIMAATYpbl ~Ha BaKAaHTHBIE JIOJDKHOCTH IO Kadenpe;
MPEICTaBIATh B yCTAHOBIEHHOM IOPSAJKE KaHIMAATYPbl PaOOTHUKOB Ha KOHKYPCHBIH
0T6Op 10 3aMEINIEHHI0 JTODKHOCTH JiekaHa (akylbTeTa, YBOJIBHEHHE M MEepEeMEIICHUE;
y94acTBOBAaTh B aTTECTALMH PAOOTHUKOB;

7.2.2. pacnpefielisiTh U TiepepacnpesieNaTh B MpejeiaX yCTaHOBICHHbIX HOPMAaTHBOB
TeIarOTMYEeCKyI0  HArpy3Ky IpogeccopcKo-TpernoaaBaTebCckoro — cocraBa Kageapsl
1 (QYHKIMOHATBHBIE 00A3aHHOCTH MeX/Ty paboTHHUKaMK Kaeapbl;

7.2.3. cornacoBbIBaTh KaleHjaapHble ianel pabotel kadenpel, YMK, 3aueTHble
1 DK3aMeHAIIMOHHBIE MaTepPUabl JIsi IPOMEKYTOYHONW ¥ UTOTOBOM aTTeCTalluM, a TaKkKe
PElleH3UH, 3aKI0UEeHHUs] ¥ OT3bIBBI Kaeiphl Wik ee PAOOTHHKOB;

7.2.4. cOracoOBBIBATH UHIMBHIyalbHbIE MIAHEl pabOThl IIPENoiaBaTeNeH;

7.2.5.  KOHTpOJMPOBAaTh  CBOEBPEMEHHOCTb M  KayeCTBO  BBINOJIHEHHA
Me/JarOrHuecKoil Harpy3ku M (YHKIHOHAIBHBIX OOsf3aHHOCTEH PabOTHHKAMH kadenpsr;
KOHTPOIMPOBATH BCE BUJBI YYEOHBIX 3aHATHH H HAy4HBIX WCCIeIOBaHUM, TPOBOJIEMBIX
paboTHHKaMH Ka(eapsl;

7.2.6. TIOATOTABIMBATE U NPOBOAXTD 3aceTaHus Kadeapsl;

7.2.7. BBINOJHATL HMHBIE OOS3aHHOCTH, NPELyCMOTPEHHBIE WHBIMH JIOKaJIbHBIMH
HOpPMaTUBHBIMU aKTaMu MIHCTHTYTA.



8. OTBercTBeHHOCTDb Kadeapbl

8.1. Ha 3aBenyromero kadenpoii Bozjaaraercs nepcoHajibHas OTBETCTBEHHOCTb:

8.1.1. 3a opraHu3anmuiO JAEATENBHOCTM  Kageapbl 1O  CBOEBPEMEHHOMY
1 Ka4eCTBEHHOMY BBITIOJIHEHHIO ITOCTABJICHHBIX IIepe]] Hell 3aaay;

8.1.2. 3a opraHu3zalMIO ONEpPATUBHOM, KAYECTBEHHOH MOATOTOBKH M HCIIOJHEHHUS
JIOKYMEHTOB B COOTBETCTBHUHU € ACHCTBYIOUIMMH NPAaBUIIAMU U UHCTPYKIUSIMHU;

8.1.3. 3a cBOEBpEMEHHOE UCIIOJIHEHHE, COXPAHHOCTh H Mepeady B apXUB MPUHATHIX
B paboTy JIOKYMEHTOB COTJIaCHO HOMEHKJIATYph! Aen MucturyTa;

8.1.4. 3a cobmonenue paboTHUKaMu Kadeapbl TPyA0BOH TUCIUTUIHHEI;

8.1.5. 3a obecneyeHre COXpaHHOCTH UMYIIIECTBA, HaxXoAsAIerocs Ha kadepe;

8.1.6. 3a obecneuenne cobMOAEHUS NMPaBUI MOKAPHOH OGe30MacHOCTH, TpeOOBaHHM
MpaBUII OXPaHbI TPY/a;

8.1.7. 3a obecneyeHue COXpaHHOCTH NMEPCOHATILHBIX JAHHBIX PaOOTHHUKOB Kadeapsl;

8.1.8. 3a noabop, paccTaHOBKY U AeSITENBHOCTh pabOTHUKOB KadeIphl;

8.1.9. 3a cobmonenne Konekca atuku pabotHukoB u obyuaromuxcs ®I'BOY BO
«l"ocynapcTBeHHBIN UHCTUTYT pyccKoro si3bika uM. A.C. [Tymikunay.

8.2. OtBeTcTBEeHHOCTh PpabOTHUKOB Kadeapbl yCTaHaBIMBAETCA MX JODKHOCTHBIMH
MHCTPYKLIHSIMH.

Ymeepowcoeno na 3acec)c;§yu Yuenozo Cosemg,
7 vy 7 7Ly
npomoxon Ne .7 om Fh» /{] 2V




[TPOEKT BHOCUT:

COI'JTACOBAHO:

Balsjzly}omuﬁ kadenpoi

P, 2.1, AsumosB

1}

[
« » 20 i

IIpopekzop gqjﬁe&{oﬁ pabote
.7/ E.B.Konrakosa

« » / 20 L
ﬂeKal-iE/y%ﬂbTeTa
2 H. A. boxenkosa
A7
« _» 20 I

HauanpHuk oTjena KaapoB
///ﬁ/ O. A. CynpyHrok
« ¥ 20 T

Ben%mmmynw
a H.A. boponuna

« // 20 T




