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[MTOJIOKEHHUE
0 Kadepe ryMAHHTAPHBIX H €CTECTBEHHbIX HAYK
OAr0OTOBUTENBLHOIO pakyjbTeTa
(eepanbHOro rocy1apcTBEHHOI0 H10/IKETHOTO
00pa30BaTEILHOTO YUPEKAeHHs BbICHIEro 00pa3oBaHus
«locynapcTBeHHbIH HHCTHTYT pycckoro sizbika um. A.C. Iymkuna»

1. O0mmue noJ10KeHust

I.1. Hacrosiuee nonoxenue peryjupyer AesTelbHOCTh Ka(eapbl I'yMaHUTAPHBIX H
€CTECTBCHHBIX HAYK MOJAIOTOBHTEILHOIO (hakysbrera (eiepalibHOro rocy1apCTBEHHOIO
O10/KETHOTO 00Pa30BATENILHOIO YUpexkIeHHs Bbiciiero oopasosanus «['ocyaapcTBeHHbIi
MHCTUTYT pycckoro si3bika uM. A.C. [lymkuna» (nanee — Kadenpa) u ycranapnuBaer — ee
CTPYKTYpPy, 3ajaud W (QYHKLUHH, a Takke Mpasa, 00s3aHHOCTH H OTBETCTBEHHOCTD
3aBeJlYIOLIEro Kapeapoi.

[.2. B cBoeii nearenpHoctH Kadeapa pyxosojactByercs DeaepaibHbIM 3aKOHOM
or 29 nekabps 2012 r. Ne 273-®3 «O06 oOpaszosanuu B Poccuiickoii Dejiepatinmny;
HOPMATHBHBIMH TIPABOBBIMH aKkTaMu MuHHCTEpCTBA HAayKH M BbICILEro 00pa30BaHMS
Poccuiickoit  dejepaum M HMHBIMM HOPMATHBHBIMH [PABOBBIMH aKTaMH; Y CTABOM
(peepasbHOro rocyapCcTBEHHOIO OO/KETHOrO 00pa30BaTEIbLHOIO YUPEHK/ICHHS BbICLIETO
oOpaszoBaHus «l'ocynapcTBeHHbIH HHCTUTYT pycckoro s3bika uM. A.C. [TymikuHa» (1anee
— HUucruryr), HactosawmMm [lojoxkeHneM U MHBIMK JIOKAJILHBIMH HOPMATHBHBIMH AKTAMH
MHucruryTa.

I.3. Kadenpa cosnaercs, nepeMMeHOBBIBACTCS, PEOPTaHU3YCTCS U TUKBUAUPYETCS B
COOTBETCTBUH ¢ YcraBom MHcTuTyTA.

1.4. O0uwee pykoBojcTBO  JesitesibHOCTbIO — Kadeapsl  ocyiiectriseT  JiekaH
(axynpTera. HenocpencrseHnoe pykoBOACTBO AesTebHOCTHIO Kadeaps! ocylecTisercs
€€ 3aBEYHOLMM.

I.5. Opuunanenoe naumenosanve Kadenpbl ycranasimBaercs yYeHbIM COBETOM
MucTuTyra ¥ J0JOKHO COOTBETCTBOBATH 00JIaCTH 3HAHWMH, 10 Kotopod Kadeapa seuer
y4€0HO-METOAMUECKYI0 U HAYUHO-ITPAKTHUYECKYIO padoTy.




2. Tun Kagenpni

2.1. o cTenenun yuactus B npoLiecce Mo/AroTOBKU BbIMyckHHKOB Kadepa siisercs
obecrieunBaronien.

2.1.1. ObecneunBarowas Kadempa:

- OTBEYACT 3a KayeCTBO MOJArMOTOBKM OOYYAKOLIMXCA 10 JOTNOTHUTEIbHBIM
0011e00pa3oBaTebHBIM - NPOrpaMMaM, 00ECHEYMBAIOUMM  TIOANOTOBKY HHOCTPAHHBIX
FPaXX/1aH K OCBOCHHIO MPO(PECCHOHANBHBIX 00pa30BaTebHbIX MPOrpamMM OakajaBpuara/
MAruCTpaTypbl/ aCIIMPAHTYPhl HA PYCCKOM SI3bIKE,

- Y4YacTBYeT B IOJArOTOBKE OOY4YarOLIMXCS K HMTOrOBOH arrecTalid W B paboTe
DK3aMEHalIMOHHBIX KOMHUCCHH, B pa3paboTKe MporpaMm H peKOMEHIALHi [0 CTPYKTYpe H
OpraHM3aliKl HTOTOBOM aTTecTallMi 00yJarouxcs;

- MHHUUHUPYET BBeACHHE B MIHCTUTYTE HOBBIX JOMOJHHTEIbHBIX 00pa3oBaTE/IbHBIX
[POrpamMM pazHOTO yPOBHS B paMKaxX CBOMX 00JIacTeH 3HAHWH HJIM Hay4YHBIX HalpaBJIeHHH.

2.1.2. Kadezpa ocyuiecTiusier y4eOHYI0 U METOAHYECKYIO paboTy 110 OAHOM WJIH
HECKOJIbKMM  POJICTBEHHBIM ~JUCLMUIUIMHAM M3 y4eOHOro ruaHa oOpa3oBaTeibHOM
NpOrpaMMbl.

3. Ocnosubie 3apa4u U pyukuuu Kageapoi

3.1. OcHoBHbIMHM 3aauamu Kadeapbl SABIASIOTCS:

3.1.1. OcymecTienne yueOHOH, METOAHYECKOH M HAYYHO-HCCIIENOBATEIBCKOM
paboTLl MO BCeM JUCUMIUIMHAM H JPYIMM BH/aM yueOHON Harpys3kd ydueOHOro IiaHa,
3akpernyieHHbIM 3a Kadenpoii B COOTBETCTBHY ¢ pacyeToM 4acoB Ha yueOHBIH o/,

3.1.2. Ocyuiecriaenue yyeOHOM paboThl megaroruueckuM coctaBom Kadenpsl B
BHJIE IIPOBEAECHUS [IPAKTUYCCKUX 3aHSITHH;

3.1.3. OcyuiecTBiIeHHE NOCTOSHHOTO KOHTPOJIS KAUECTBA OCBOEHHS 00YYaIOIIHMHCH
BCEX Y4yeOHbIX QUCLHIINH, 3aKperieHHbIx 3a Kadeapoi;

3.1.4. Opranusauus, IUIAHHPOBAHUE M KOHTPOJIb CAMOCTOATE/ILHOW  PabOThI
o0yuarommxcsi.

3.2. Kadenpa ocyuiectsaser ciieytoime GpyHKumu:

3.2.1. U3yqaer, o0oOwaer M pacrnpocTpaHser Hay4yHO-NEAArOTHYECKHI  OIBIT
IE1aroroB, OKasbiBA€T MMOMOLLbL HAYHHAIOUIMM [€aroraM B OBJIQJCHUM MEeAaroruyecKuM
MacTepcTBOM, CHOCOOCTBYET NPO(EeCcCHOHAIBHOMY M KapbepHOMY pOCTY pabOTHHKOB
Kadenpor;

3.2.2. Opranusyer pas3paboTky W (WJIM) BHEApEeHHEe B yueOHBIH Mpolecc
MH(POPMALMOHHBIX W MYJbTHMEIUHHBIX TEXHOJIOTHH, JIEKTPOHHBIX 00pa30BATE/ILHBIX
PECYpPCOB U JIPYrMX HHHOBALMOHHBIX 00YYalOLMX TEXHOJIOIHH;

3.2.3. Ocywectiser Hay4HO-HCCIIE10BATEIbCKYIO u MHHOBALIMOHHY IO
AESATEJILHOCTD B BH/IC IIPOBEJICHHUs MPUKIJIAJHBIX HMCCIeJ0BAaHUI M pa3pabOTOK 110
aKTyaJIbHbIM NpodjieMam Haykd M 00pas3oBaHMs, B TOM YMCIE B PAMKaxX CIOKMBLIMXCH B
Mucturyre  HayuHblX — HamnpaBieHMH  (IIKOJI),  HAYYHO-HCCJIENOBATEIbCKHX M
MHHOBALIMOHHBIX [IPOIPAMM U MTPOCKTOB;



3.2.4. CnocobeTByet yyacTHio paboTHHkOB Kadenpbl B MexIyHapoIHbIX 1
POCCHHCKMX  CHUMIIO3MYMax, KOH(EpeHUHsX, CeMHHapax M JPYrHX  Hay4HbIX
MEPOIIPUSTHSX;

3.2.5. KOHTpO/MpYeT U HeceT OTBETCTBEHHOCTb 3a Ka4eCTBO M CPOKH MOJrOTOBKH
YYeOHHMKOB H yueOHO-METOAMYECKUX MOCOOHH;

3.2.6. [lpuHumaer yyactve B OpraHu3allid Hay4YHbIX MEPOMPUATHH: KOH(DEPEHIIHH,
CEMHMHApPOB, KPYIJIbIX CTOJIOB H JIp.;

3.2.7. IlpyHUMaeT y4acTHe B COCTABJICHHH MPOIPAMMbl BCTYIIMTE/IbHBIX 9K3aMEHOB
JUIs.  MHOCTPaHHBIX OOYy4aromUXCsl, MOCTYMAtOMIMX Ha (PUIONIOTHYeCKUid (aKyJIbTer
Mucruryra;

3.2.8. 'otoBUT IKCIIEPTHBIE 3aKJIFOUEHMsI no JIOTOJIHATEIbHBIM
0011e00pazoBaTeIbLHLIM IPOrpaMMaM ¥ yueOHbIM JUCLUIUIMHAM, HAa Y4eOHUKH, yueOHbIE H
y4eOHO-METOAUYECKHE 110COOMS, B TOM YMCJIC HICKTPOHHBIX KYPCOB.

3.2.9. Opranusyer CUCTEMAaTHYECKOE MOBBILICHHE KBAJIM(PUKALIMK 11€/1aI0rMYeCKOro
COCTaBa B COOTBETCTBUH C YTBEPIKACHHBIMH IIJTAHAMH B 00eCIieuHBaeT IIPH HEOOXOIMMOCTH
MOBBILIECHHUE KBATU(PUKALUK UHBIX PaOOTHHKOB;

3.2.10. OcyuiecTBisseT MEXKAYHApOJHOE COTPYJHHYECTBO B paMKax CBOHMX
oOpasoBarelbHbIX M HAYYHO-METOJMYECKHMX  HallpaBJI€HHH €  HHOCTPAHHBIMH
00pa3oBaTeabHBIMU OpraHU3alUsAMH, HAYYHbIMH OpraHU3alUAMH, OTACIbHBIMH YYEHBIMH
M [e/laroraMu B BHJI€ COBMECTHBIX MEPONPHUSATHH, MOJIFOTOBKH U3/IaHUH, YTEHUS JICKLIMH 32
pyOekKOM, CTaXKMPOBOK, COACHCTBYET aKaJeMHYCCKOH MOOMJILHOCTH 00y4arolMXcs, UX
YYaCTHIO B MEXKIYHAPOAHBIX HAYYHBIX U MPO(ECCHOHAIbHBIX OPraHH3alHAX;

3.2.11. Bener BocnuTaTeNbHyl0 padoTry ¢ 00y4arOlMMMCs, HAlpaBICHHYIO
Ha COXpPAHEHHE MCTOPUYECKOH NMPEEMCTBEHHOCTH [OKOJIEHWH, pa3BMTHE HALUMOHAIbHbIX
KYJbTYp, (OpPMHpOBaAHHE HPABCTBEHHBLIX KAYeCTB JIMYHOCTH, Pa3BUTHE KYJIbTYPbI
MEKJIYHAPOHBIX OTHOLICHHH, BOCIHHTAHUE COBPEMEHHOIO0 HAYYHOrO MHMPOBO33PEHHMS,
(popMHpPOBaHHE OCHOB KYJILTYPbI 3/J0POBbs, MOTUBALMH K OyJ1yllel npodeccuu;

3.2.12. Peanu3yer  KOMIUIEKCHOE  CONPOBOXKIEGHHE  Ipouecca  00y4eHus
M BOCMUTATEILHON paboThI;

3.2.13. Yuacteyer B npodopueHraiModHoi pabore HHcruTyTa, BKINOYas
paszinunbie GopMbl COTpYAHMUYECTBA ¢ 00PA30BATEIbHBIMH OPraHU3ALMIMH, MTPOBEICHHE
OJIMMITHA/L, @ TAKKE B APYrux Gopmax;

3.2.14. YyacTtByeT B IOArOTOBKE TAKETOB JIOKYMEHTOB Il MPO(ECCHOHAIBHO-
00IEeCTBEHHON aKKpeauTalMu 00pa30BaTeNbHBIX NpOrpaMM, B pa3paboTke M (WIIH)
IKCIIEPTU3E  Y4YeOHBIX IUIAHOB U pabOyMx  [porpamM  JIMCUMILIMH, 110 BHOBb
OTKPBIBAKOIIMMCS HJIH YK€ peajiM3yeMbIX 00pa30oBaTe/IbHbIX NPOrPaMM, MO OTHOUICHHUIO K
KOTOPBIM OHa siBJIsieTcst 00ecnednBatoLIeH.

4. Yupasienune Kageapoii. Crpykrypa u opranusauus padornl Kadeapoi

4.1. CocraB paboruukoB Kadeapb! ycraHaBIMBaeTCs B COOTBETCTBHH CO LUTATHBIM
pacniucanueM MHcTuTyTA.

4.2. Kadenpy Bosriasisier 3aBe/yIOIHH, UMEIOLIMH YUYCHYIO CTCICHb H YYCHOC
3BaHHUE.



4.2.1. 3apenyrommit Kadeapoii HazHauaercs npukasom pekropa Mucruryra B
YCTAHOBJICHHOM IOPSAKE U HA YCTAHOBIEHHbIH CPOK HA OCHOBE 3aKJIFOUYECHHOTO TPY/10BOIO
JI0r0BOpA.

4.2.4.B ciayyae BO3HHMKHOBEHHS BaKaHCHM pekTop WHCTHTYTa HMeeT MpaBo
Ha3HAYMUTL CBOMM IPHKA30M HCIOJIHAIOLIEro o0s3aHHOCTH 3aBejytouiero Kadeapoi Ha
MEPHO/L NOJATOTOBKH U MPOBEICHUs BEIOOPOB CPOKOM JI0 OJIHOTO IoJia.

4.3. 3amecturenu 3aseayrowero Kadeapoit no HanpaBieHusM AesITeIbHOCTH MOTYT
HAa3HAYaThCA W3 YKca HanboJiee KBaTM(PUUMPOBAHHBIX IITATHLIX paboTHUKOB Kadeapbl.

4.4. Kadenpa umeer 000cobiieHHOE TOMEIIEHHE, UMYILECTBO, MOXKET HMETb Y4eOHO-
Hay4HbI€ J1aDOPATOPHH U CIELUATU3HPOBAHHBIC KAOWHETHI.

4.5. Kageapa Beaer yueOHYW, METOJMYECKYIO M HMHYIO JOKYMEHTALMIO,
OTpa’karoLLyH COAEPKAHUE, OPraHU3aLUI0 U METOAMKY IPOBEACHUs yUeOHOro 1
BOCIMTATENILHOIO  [POLECCOB, OCYLIECCTBICHUA WHHOBAUMOHHOMW, MEXJYHApPOIHOH,
MpO(OPHEHTALIHOHHON M HHOM JESATE/IbHOCTH KOJUICKTHBA B LIEJIOM M KaX/10ro pabOTHHKA
B yacTtHOocTH. [lepeuenb oOs3aTenbHOM jgokymeHTauuu Kadeaper perinameHtupyercs
HOMEHKJIaTYpOH Jen Mucruryra.

4.6. Pabora Kadenpbl ocyliecTBisiercss B COOTBETCTBHHM C [EPCIEKTHBHLIMH
M TEKYLLIUMH [JIJAHAMM, OXBAThIBAIOLLIMMH BCE ACIIEKThI €€ JCATEIbHOCTH.

4.7. 3acnymmBanue v obcyxaeHue otyetoB Kadeapbl 0 Xo/1¢ BbINOJIHEHHS [LJIAHOB,
10 JPYIMM BONpPOCAM €€ JICATEIbHOCTH IMPOU3BOJAMTCS CUCTEMATHUYECKM HA 3aceJaHHsX
YUYEHOro coBeta (pakysbTeTa, a TakKe [P HEOOXOAMMOCTH Ha 3aCeaHUAX YYEHOIr0 COBETa
MHcTuTyTa M IPYrUX COBETOB M KOMUCCHH B COOTBETCTBHH C IUIAHAMM UX PaOOTHI.

5. 3acenanne Kadeapbi

5.1. O0cyxaeHne M pelIeHHE OCHOBHBIX BOINPOCOB, CBA3AHHBIX C BBINOJHCHHEM
sagay W Qynkuuii Kadenpel, nposoasrces B hopme ee 3acenanuii. Temaruka v rpadux
3aceaHuil (popMHUpyeTCs 0 Hadajla KaxJoro ydeOHOro roja M BKJIIOYAKOTCA B IUIAH
pabotsl Kadeapsi.

5.2. 3acenanue Kadeapsl HazHauaeTcs U MPOBOAMTCS €€ 3aBEJIYIOLIMM HIIH JIMIIOM,
€ro 3aMeLIalIIUM, KaK IPABUJIO, HE PeXe OJIHOTO pa3a B MECHLL.

5.3. Ha sacenanusax Kadenpsi:

5.3.1. O6cyxnaatores ranbl paborsl Kadeaps;

5.3.2. Paccmarpuarorcsi utorn paborel Kadenpel B 1eJoM W M0 BCEM BHJIAM
AESATEIbHOCTH OTENbHO;

5.3.3. PaccmarpuBaiorcsi oTdeTbl O padore oTAehbHbIX paboTHHKOB Kadepbl
10 BCEM BUAM HX JIEATEIILHOCTH;

5.3.4. [lpoBoauTCS pacCMOTPEHHE HOPMATHUBHBIX AKTOB, PErJIaMEHTHPYIOLIHMX
JESATEILHOCTD BBICIIMX YU4eOHbIX 3aBe/IeHHi B 00J1aCTH JOMOIHUTEILHOIO 00pa3oBaHmsi, a
TaKke y4eOHbIX IJIaHOB 00pa30BaTEe/ILHBIX MPOrpaMMm (ACHCTBYIOIUIHMX H TPOEKTOB);

5.3.5. [IpoBoauTcst 0OMEH OTBLITOM I10 BOIIPOCAaM Y4eOHOH M METOAMUYECKOH paboThl,
00CYH/1al0TCs OTKPBITBIE 3aHATHA nejaroros Kadenpst;

5.3.6. PaccmatpuBaercs yyeOnas pabora o0yuaromuxcs;




5.3.7. PaccmatpuBaeTcs M yTBepiKIaeTcss yueGHO-METOAMYCCKAs JIOKyMEHTaLus,
B TOM 4uciie pabovne NporpamMmMbl JUCUHIIIMH, METOAHYECKHE U OLCHOUHBIE MaTepHralbl;

5.3.8. AHQIM3UPYIOTCS  Pe3ysIbTaThl TIPOMEKYTOUHOH M HTOrOBOH aTTeCTAllMH
oOyyalowuxes, — Tekymue — GOpPMBI  KOHTPOJIs YCIIEBAEMOCTH  00yYaroLuxcst
no aucuuniaunam Kadeapsi;

5.3.9. 3acinyuMBaOTCa OTUETHI, Hay4HbI€ JIOKJIA/Ibl H COOOLLEHHS;

5.3.10. BrblpabatbiBatoTcsi peKOMEHJALMH 110 [OBBILIEHHIO KauecTsa y4yeOHoro,
HAY4YHOI'0 U BOCIIHTATEIBHOTO MPOLECCOB;

5.3.11. Ilnanupyercs u 00Cy*)maerTcs OpraHu3anys M IIPOBEJICHHUE arMTallHOHHOM
M IPO(OPUEHTALMOHHON paboThl ¢  OOYYAOLIMMHUCH 00pa3oBaTe/IbHBIX OpraHu3aLuii
00LIEro U BbICIIEr0 00pa30BaHUS;

5.3.12. OBeyxiaercs n yrBepskaaercs yuebHas Harpyska Ha 0YEPEHOH NEPHOT;

5.3.13. Obcyxnaercs roroHocTs Kadeapo k HoBomy y4eOHOMY rojy;

5.3.14. IlpoBoantcs MHPOPMHUPOBAHME KOJLIEKTHBA O PCLICHHUSAX PYKOBO/CTBA
Mucruryra u Kadenpsi;

5.3.15. Cornacosbisactes rpaduk oTiyckos paboraukos Kabeapsi u ap.

5.4. Ha 3acenanue Kaeapsl MoryT npuriamarscs obydarommecs u pernojaaBaTeiu
Apyrux KadeAp (Mo COrNacoBaHHIO C MX 3aBEAYIOUIMMH), PAbOTHHKH DAa3IHUHBIX
CTPYKTYPHBIX 1oJpasaeneHnii MHCTUTyTa (10 COrnacoBaHMIO ¢ MX PYKOBOAMTENAMH),
a TAKOKC IPYTHX YUPEKACHUH, IPEATIPUATHH U OPraHu3alnil, Ybe MHEHHUE HEOOXOMUMO /LIS
00CYIK/IEHUs PACCMATPUBAEMBIX BOIPOCOB.

5.5. 3acenanue Kadenpbl cunraercs npaBOMOYHBIM, €C/IM HAa HEM PUCYTCTBYET
He MeHee 2/3 ot cniucounoro cocraBa Kadenpoi. [Tpouenypa ronocoanus (OTKpbITOE MM
TaHHOC) MO BCEM BONPOCAM, OTHECEHHBIM K KoMmIleTeHimn Kadeups, onpejelsercs
na sacepannn  Kadenper. Pewenne Kadeapsl cumtaercs nNpHHSTBHIM, €Ciid 3a HEro
rporoJiocosao dosee 50% OT YKCITa IPUCYTCTBYIONIUX.

5.6. Xon 3acenanns Kadeapsl u ero pemeHns ohopmiIsiores B BHJE IPOTOKOJIa
3ace/lanus. B ciryuae HeoOxoaumocTu cekperaphb 3acenanus Kadeapbl roTOBHT BBINHCKH
13 MPOTOKOJIOB 3aCeAaHHH.

6. Ilpasa n oda3annocru Kageapn

6.1. [lnst noctrkenus ocHoBHBIX 3aj1a4 Kadeapa nmeer npaso:

6.1.1. BHOCHTB Ha paccMOTpPEHHE PEKTOpATa, yUEHOTo COBETa (paKyIbTETa H YUeHOro
copera MHCTHTYTa M JpyruX COBETOB M KOMHCCHH WIHCTHTYTa mNpeuIoxkeHHs Mo
COBCPIICHCTBOBAHHIO  paboThl  (axynbrera, HWHCTUTYTAa W ApPYrMX  CTPYKTYpPHBIX
MoJApasieaeHu;

6.1.2. VuacrsoBarh B 00Cyxk/A€HHH BONPOCOB YUeOHOMN, HAYUHOI, BOCIHTATE/ILHOM H
MHOH JIeSTeIbHOCTH, Kacarowmnxcs pabortel Kadeapel, Ha 3acenaHusx YUeHOro copera
(hakysbTeTa, yueHoro coera MHCTHTYTa, IPYTHX COBETOB M KOMHCCHIL:

6.1.3. 3anpawmBath M nodyYaTh B YCTAHOBJIEHHOM IOpSJAKE OT pEKTOpara
H PYKOBOJAHTEIICH CTPYKTYPHBIX IOJpa3/iesieHuit MHCTHTYTa He0OX0AHMbIe JUIsl
OCYILCCTBIICHHS CBOCH JIESTEIbHOCTH HH(OPMALHIO, JOKYMEHTHI H MATEPHAJIBI;




0.1.4. IlpuBiekarth, 10 COINIACOBAHHUIO C COOTBETCTBYIOIIMMH PYKOBOJMTEISAMH,
pabOTHHKOB CTPYKTYPHBIX NoJpa3aeaeHui MHCTUTYTa [U1s OCYLIECTBIEHUS MEPOIIPHATHIA,
npoBoaMMbIX Kadeapoii B COOTBETCTBHH C €€ 3ajauaMH.

6.2. Kadenpa ob6s13ana:

6.2.1. CucTeMaTHYECKH OCYILIECTBIISATh Y4eOHYIO H METOAHYECKYI0 paboTy Ha
BBICOKOM Hay4HOM M METOJHYECKOM YpOBHE, C HCIOJIBb30BAHHEM COBPEMEHHBIX CPEJICTB,
METO/10B U TEXHOJIOIHM:

6.2.2. O0ecneunBaTh peryjispHOEe MOBBILEHHE KBATM(DUKALMH MeAarorHyeckoro
COCTaBa,;

6.2.3. ObecnieunBaTh COOTBETCTBHE 00pa30BATE/IbHOW W HAYYHOM JAESTEIbHOCTH
rOCY/IapCTBCHHBIM JIMIIEH3HOHHBIM H AKKPEJIUTAMOHHBIM TPEOOBAHHSIM.

7. Mpasa u 00si3anH0CcTH 3aBeaytomero Kadgeapoii

7.1. 3aBeayromuii Kadenpoii umeer npaso:

7.1.1. YuactBoBaTh B paboTe Bcex 3acelaHMi COBETOB W KOMMccHi MHCTHTYyTA,
a TAKKe COBEIIAaHMH, I/1e 00CykKIal0TCs U PELIatoTesi BONPOCHI aestesibHocTH Kadeapor;

7.1.2. CosnaBatb cekuuu Kadenpbl U MeTOJMYECKHE KOMHCCHH, OPTaHH30BbLIBATH
KaelpabHble HAay4yHble M METOAHYECKHE CEMHHApbl, KpPYyIJble CTOJbI M JPYIrHe
HEKOMMEPUYECKHE MEPOIPUATHS Y4eOHO-METOAMYECKOTO U HAy4YHO-HCCIIEI0BATEILCKOTO
Xapakrepa,

7.1.3. YuactBoBath B noabope KaHAWAATYp MpejacejaTeNeii W 4ICHOB
IK3aMEHAIIMOHHBIX KOMHCCHH;

7.1.4. TpeboBaTb ~ OT  PYKOBOJAMTENCH  COOTBETCTBYIOUMX  CTPYKTYPHBIX
noapasjaenenui MHcruryra co3aHus MaTepHalibHO-TEXHHUYECKUX M MH(POPMAUHOHHBIX
YCIOBHH U1 5 (PEeKTUBHOM OpraHu3aluu yaeOHOro npouecca, noBblleHUs KBaTH(GUKaIHK
[1€1arorog.;

7.1.5. TpedoBatb o1 Bcex pabotHukoB Kadeapol cobmtoaenus [IpaBun BHyTpeHHETO
TPYJOBOI0  pacropsjika, TpYAOBOH JMCUMIUIMHBI, JOJDKHOCTHBIX — 00sI3aHHOCTEH,
PaLMOHAJIBHOTO MCIIOJIb30BAaHUS PeCypcoB, o0ecredrBatoumx aesreisHocTs Kadeapsr.

7.2. 3aBenyroumii Kadeapoii o0si3aH:

7.2.1. IlogOupars  KanaWAaTypbl Ha BakaHTHble pgo/pkHocT 1o Kadeape;
MPEACTAB/IATE B YCTAHOBJIEHHOM NOPAJIKE KaHAUAATYpbl pa0OTHHUKOB Ha YBOJIbHEHHE H
MEPEMEILEHHE; yYaCTBOBATh B ATTECTALIMH PAOOTHUKOB;

7.2.2. PacnipeiensiTh U nepepacrpenciisaTh B Mpejeliax YCTaHOBJI@HHBIX HOPMaTHBOB
y4eOHYI0 Harpys3ky nejarornyeckoro cocrasa Kadeapo! u pyHKIHOHAIbHBIE 0053aHHOCTH
mexly pabortHukamu Kadenpoi,

7.2.3. CornacoBbIBaTh KajleHapHble 11j1anbl padotel Kadenpsl, paboune nporpaMmsl
JUCIHIUIMH, OUEHOYHBIE W METOJMYECKHE MATEepHallbl Ul IPOMEKYTOYHOH M UTOIOBOM
aTTEeCTallMH, a TAK)KE PELEH3UH, 3aKI0UeHHUs U 0T3bIBbI Kadeapsl nian ee pabOTHUKOB;

7.2.4. CornacoBbIBaTh WH/IMBUAYAJILHBIC IIaHBI pabOTHI MEAAroros;

7.2.5. KoHTpoiMpoBaTh CBOEBPEMEHHOCTb H Ka4€CTBO BBINOJIHEHMS T1€1arorn4ecKoi
Harpy3ku ¥ (QyHKUHOHAJbHBIX 00si3aHHOCTEH paboTHMkamMu Kadeapbl; KOHTPOJIMPOBATDH
BCE BH/bl yU€OHBIX 3aHATHIA, TPOBOAMMBIX paboTHHKamu Kadeapsbi.



7.2.6. Iloarorasiansath 1 IPOBOANTS 3acenanus Kadeapsi.

7.2.7. BbIIOMHATL MHBIC O0SI3aHHOCTH, [IPEIYCMOTPEHHbIC HHBIMH JIOKATbHBIMHU
HOPMAaTHBHBIMHK akTaMu MHcTHTYTA.

8. OrBercTBenHoCTb 3aBeay0Mero Kadenpoii

8.1. Ha 3aBeayiowmero Kapenpoii Bosnaraercs MepcoHalibHas OTBETCTBEHHOCTD:

8.1.1. 3a HeucnonHenue (HeHaIEKALIEE HCIIOIHEHHE) CBOMX (YHKIHOHAIBHBIX
O0sI3aHHOCTEH,  NPETyCMOTPEHHBIX  JOUKHOCTHOH — MHCTPYKUHEH, B npeaenax,
ONPE/IC/ICHHBIX TPY/I0BBIM 3aKOHOJaTEeNbCTBOM Poccuiickoii Menepannu;

8.1.2. 3a pesynbTathl M IQHEKTHBHOCTH AEATENHHOCTH B PAMKAX 0JKHOCTHBIX
0053aHHOCTEH;

8.1.3.3a HenocroBepHylo MHMOPMALMIO O COCTOSHMM pabOTBI B YaCTH CBOEH
KOMIIETCHLIHH;

8.1.4.3a  opranmsaumio  jestenbHocTH  Kadeapsl 1o CBOEBpEMEHHOMY
M Ka4CCTBCHHOMY BBIMOJHEHHIO TOCTABJICHHbBIX 11Epe/l Hel 3a/1au;

8.1.5. 3a opraHusaluio ONEPaTUBHOM, KAYECTBEHHOH MOArOTOBKH M HMCIOJHEHHS
ZA0OKYMCHTOB B COOTBETCTBHH € JICHCTBYIOILMMH IPABUJIAMH U HHCTPYKIMAMH;

8.1.6. 3a cBOEBpEMEHHOE HCTIOJIHEHHE, COXPAHHOCTD M NIepeiauy B apXHB [PHHSITBIX
B pabOTy /I0KyMEHTOB COTIJIACHO HOMEHKJIaType nen UHeTuTyTa;

8.1.7. 3a cobmoznenne paboraukamu Kadeaps! Tpya10Boil AHCUHILTHHDI;

8.1.8. 3a obecnieuenne coXpaHHOCTH UMYILIECTBA, Haxosierocs Ha Kadenpe;

8.1.9. 3a obecneuenue cobmoaeHus MpaBuil NOKAPHOI Ge30MacHOCTH, TPeOOBaHHIT
NpaBHIl OXpaHbl TPY/IA;

8.1.10.3a  obecredenne COXPAHHOCTH —MEPCOHANBHBIX JAHHBIX  PAaGOTHHKOB
Kadenpoi;

8.1.11. 3a nonbop, paccTaHOBKY M jesiTe/IbHOCTL paboTHHKOB Kadeapbl;

8.1.12. 3a ycranoBieHue hakToB KOPPYNIMOHHO ONACHOTO MOBEICHHUS;

8.1.13. 3a necobumoaenue [TpaBui BHYTPEHHETO TPYAOBOIO pacnopsika MHCTHTYTa;

8.1.14. 3a cOXpaHHOCTH J1OBEPEHHBIX EMY MaTE€PHAJIbHBIX [IEHHOCTEI.

8.2. OtBeTcTBEeHHOCTH padoTHHKOB Kadepbl ycTaHABIMBACTCS MX J1OTKHOCTHBIMH
MHCTPYKLIHAMH.

YTBEpKIAEHO Ha 3aceaHuH YUYEHOr0 COBETa OT A InlEnS Coter 2077°T.
nporokon Ne 7 '



